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MEMORANDUM OF UNDERSTANDING
2010 - 2011

ENGINEERS AND SCIENTISTS OF CALIFORNIA LOCAL 20

INTERNATIONAL FEDERATION OF PROFESSIONAL AND
TECHNICAL ENGINEERS, AFL-CIO & CLC

(ESC)
ARTICLE 1 - PREAMBLE

This Memorandum of Understanding between the duly appointed representatives of Sonoma County,
referred to as "County", and the Engineers and Scientists of California Local 20, International
Federation of Professional and Technical Engineers, AFL-CIO & CLC, hereinafter referred to as
"ESC" or "Union", summarizes the agreement of each concerning wages, hours and other terms and
conditions of employment for 2010 - 2011. The parties jointly agree to recommend to County Board
of Supervisors the adoption of the Memorandum of Understanding effective January 26, 2010,
unless otherwise specified. This Memorandum of Understanding shall apply only to those
classifications listed within the bargaining unit under Article 3 Recognition.

ARTICLE 2 - DEFINITIONS

2.1  None of the following definitions are intended to apply in the administration of the County
Emplqyee's Retirement Law of 1937 or to the County's Civil Service Ordinance nor the
Rules of the Civil Service Commission.

2.2 Appointing Authority: The board, commission, group of persons, officer or person having
' ‘the power by lawfully delegated authority to make appointment to or removal from positions
in the County service.
Base Hourly Rate: The hourly rate corresponding to the salary step in the salary range to
which the employee is assigned.
Bi-weekly Pay Period: Fourteen (14) consecutive calendar days which begins on a Tuesday
and ends with the second Monday thereafter.

Break In Service: A break in employment from the County such as a termination or
resignation. A break in service does not occur because an employee is on an unpaid status.
Calendar Year: January 1 through December 31.

Compensatory Time: Time off with pay at the base hourly rate to which an employee is
entitled, as provided for in this Memorandum, instead of cash compensation.

County: The County of Sonoma, the Sonoma County Water Agency, any of its
organizational units or boards and commissions, as administratively determined by the
County; may include appointing authority, Board of Supervisors, Chief Administrative
Officer or a supervisor.
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Domestic Partner: A "domestic partnership” shall exist between two persons, one of whom
is an employee of the County, covered by this Memorandum of Understanding, regardless of
their gender and each of them shall be the "domestic partner" of the other if they both
complete, sign, and cause to be filed with the County an "Affidavit of Domestic Partnership"
attesting to the following: '

a.  The two parties reside together and share the common necessities of life;

b.  Thetwo parties are not married to anyone, eighteen years or older, not related by
blood closer than would bar marriage in the State of California, and mentally
competent to consent to contract and are not acting under fraud or duress; '

c.  Thetwo parties declare that they are each other’s sole domestic partner and they
are responsible for their common welfare;

d. The two parties agree to notify the County in writing if there is a change of
circumstances attested to the affidavit; and

e. The two parties affirm, under penalty of perjury, that the assertions in the
affidavit are true to the best of their knowledge.

Termination - A member of a domestic partnership may provide notice of the end of
said relationship by filing a statement with the County. In the statement, the person
filing must affirm, under penalty of perjury, that 1) the partnership is terminated and 2)
a copy of the termination statement has been mailed to the other partner.

New Statements of Domestic Partnership - No person who has filed an affidavit of
domestic partnership may file another such affidavit until six months after a statement
of termination of the previous partnership has been filed with the County. This
requirement does not apply if the earlier domestic partnership ended because of the
death of either partner.

Emergency Operations: The performance of County functions or services necessary, inthe

opinion of the County, to protect or preserve the lives, safety, health, or property of the
County. » '

-Employee: Any person legally employed by the County and a member of the bargaining unit
represented by the Union.

Employee Full-Time: An employee who is employed in an allocated position which is
regularly scheduled for eighty (80) hours of work in each pay period.

Employee Part-Time: An employee who is employed in an allocated position which is
regularly scheduled for less than eighty (80) hours of work per pay period. Unless otherwise

specified in the Memorandum, the term "part-time employee" shall include both employee
3/4 part-time and employee part-time.
Flex-Time Work Schedule: A non-regular work schedule with or without a consistent

pattern as to the number of work hours per day or week, but an arrangement whereby the
employee is obligated to perform work and be responsible for flexing the hours of his/her
own work schedule in accordance with written arrangements agreed to by the employee and
the appointing authority. Employees assigned to a flex-time work schedule will be eligible
for overtime only when the hours worked exceed eighty (80) in a pay period.
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3.1

3.2

4.1

4.2

In-Service Hours: All hours in pay status excluding overtime.
Pay Status: Whenever an employee is at work, absent on a paid holiday, absent on leave
with pay, or absent on authorized compensatory time off.

Probationary Employee: An employee who is serving a probationary period as provided in
the Civil Service Rules.

Probationary Period: A period which is used for the adjustment and evaluation of a newly
appointed or reassigned employee as provided for in the Civil Service Rules.

Regular Work Schedule: The determination by the County of an employee's specific work
days, work weeks, and work shifts, established on a regular, ongoing basis.

Regular Work Day: A twenty-four (24) hour period containing a specified number of hours
of work (normally no more than 8, 9, or 10 consecutive hours of work) and normally
interrupted by a meal break.

Salary: Means only wages and premiums, but does not include benefits such as insurance,
vehicle use, paid leaves or other economic benefits.

Salary Range: The salary level for any given classification. The salary range shall consist of
nine (9) salary steps, each approximately two and one-half percent (2.5%) apart and
identified with the letter "A" through "I". Each salary range shall be identified by a number
that shall correspond with the cents per hour of the "A" step of that salary range. Similarly,
each step of the salary range shall be expressed in cents per hour.

Split Work Day: A twenty-four (24) hour period containing no more than 8, 9, or 10

. non-consecutive hours of work.

Work Shift: The hours which an employee is scheduled to work within a regular or split
workday. ' '

ARTICLE 3 - RECOGNITION

- The County recognizes ESC as the sole recognized employee organization for the Health -

Professional Non-supervisory Bargaining Unit. The bargaining unit consists of all full-time
and part-time employees in the classifications listed in Appendix A which is referred to and
made part of this Memorandum.

Excluded from the bargaining unit are employees represented by another employee
organization under the County's Employee Relations Policy, supervisory and confidential
employees.

ARTICLE 4 - TERM OF MEMORANDUM

The following items shall constitute the complete and full agreement of the parties
concerning wages, hours, and other terms and conditions for employees in the bargaining

. unit. The parties agree that all changes contained herein will become effective January 26,

2010 unless otherwise specified. This Memorandum will expire and otherwise be fully
terminated by 11:59 pm on May 31, 2011.

In the event the Union desires to negotiate a successor Memorandum of Understanding, it

9
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5.1

52

53

6.1

6.2

shall serve on the County by January 4, 2011, its written request to commence negotiations
as well as its initial written proposals or interests, in the event both parties agree to
participate in interest based bargaining, for any successor Memorandum of Understanding.

ARTICLE 5 - SALARIES
The salary ranges shown in Appendix A, of this Memorandum will be applicable to
employees in this unit.

Salary Increases

There shall be no cost-of-living adjustment during the term of this MOU.

An equity increase of 6% for the Staff Psychiatrist classification is included in the salary
range shown in Appendix A, to be effective February 23, 2010.

Benchmark and Related Classifications including negotiated salary relationships are shown
in Appendix B. '

Hourly Cash Allowance
Effective the first full pay period following adoption of this agreement by the Board of
Supervisors, the County shall pay each permanent full and part time employee, in addition to

their hourly regular earning rate from the salary schedule, a cash allowance of $3.45 per pay
status hour that the employee is in paid status excluding overtime, up to a maximum of
eighty (80) hours in a pay period (or approximately a maximum of $600.00 per month).

Such hourly cash allowance is compensation for services rendered in that pay- period and
shall be taken into account for the purposes of computing employees' final compensation for
pension purposes, as well as all usual taxation as their regular earning rate from the salary
schedule. It shall not be included on the salary schedule and shall not be impacted by future

_ increases on the salary schedule. It is not intended as a supplement toward medical, dental, - -

or any other insurance or benefit.

ARTICLE 6 - HOURS OF WORK AND OVERTIME

This article is intended only as a basis for outlining standards for hours of work, work
schedules and a basis for calculating overtime payments. Hours specified under types of
employment indicate a commitment by the County to minimum and maximum hours each
employee is to be regularly scheduled, as long as there is sufficient work.

Types of Employment

a)  Full-Time: An allocated position which is regularly scheduled for eighty (80) hours of
work in a bi-weekly pay period.

b) Part-Time: An allocated position which is regularly scheduled for less than eighty (80)
hours of work in a bi-weekly pay period. Part-time employees shall be eligible to

receive vacation, sick leave, and holiday benefits on a pro-rata basis. Usage and
accrual of said benefits shall be governed by the same rules and regulations applicable
to full-time employees.

10
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6.3

6.4

6.5

6.6

6.7

Work Schedules

The County reserves the right to establish and modify work schedules. In addition, the
County reserves the right to utilize a flex-time schedule. As defined in Section 2.1, an
employee and the employee's supervisor must agree to assignment to flex-time. Employees
assigned to a flex-time schedule will be eligible for overtime only when the hours worked
exceed eighty (80) in a pay period. The County reserves the right to discontinue the
flex-time schedule and reassign an employee to a normal daily work schedule based on the
operational needs of the department.

Posting of Work Schedules
For the convenience of employees, work schedules will be posted in advance.

Changes of Work Schedule

a) Except in cases where emergency operations require, notice of a change in work
schedule arising from other than transfer or promotion shall be given to the affected
employee not less than seven (7) calendar days prior to the effective date of the
schedule change.

b) Failure to give the seven (7) days notice to a full-time or part-time employee shall
entitle the affected employee to one and one-half (1.5) times the employee's base
hourly rate for all hours actually worked on the new schedule which are at variance
from the employee's previous schedule until seven (7) calendar days notice is given.

c) Ifany full-time employee has been given seven (7) calendar days advance notice of a
shift change and the shift change results in the employeé doubling back to work the
new shift after leaving the work site, all hours worked on the new shift within the
employee's same work day as the former shift will be paid at the employee's base rate,

__not at overtime.

Employee Preference
Notwithstanding Section 6.7, if an employee requests in writing a change in schedule for the

employee's own convenience and such request is approved, the employee shall waive
overtime resulting from the schedule change as long as the total number of hours does not
exceed eighty (80) in any one pay period.

Overtime and Compensatory Time

Overtime for all employees is defined as hours worked:

a) In excess of eighty (80) hours in a bi-weekly pay period;

b) Inexcess of eight (8) hours (for a 5/8 schedule) or nine (9) hours (for a 9/8/1 schedule),
ten (10) hours (for a 4/10 schedule) on a regular work day or in excess of the normal
full-time work schedule established by the appointing authority;

c) A part-time employee who works in excess of eight hours (8 hrs/5 days) or ten (10)
hours (4/10) on a shift with a portion of the time worked extending past the end of the
employee's regular workday shall be entitled to overtime for all hours over eight (8) or
ten (10) hours. Such overtime hours worked shall not count in the computation of

11
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6.8

6.9

6.10

6.11

6.12

6.13

6.14

6.15

overtime for non-consecutive hours worked later in the same regular workday;
d) Any time worked on a holiday as provided for in this Memorandum in the holiday
provision Sections 8.10a) and b) of Article 8.

Overtime Required and Authorized
The County may require or authorize an employee to work overtime if such overtime work is

- necessary in the judgment of the County. No employee shall work overtime unless

authorized by the employee's supervisor.

Overtime Pay .
Overtime compensation shall be paid at the rate of one and one-half times (1-1/2) the

employee's base hourly rate for each overtime hour worked through the twelfth consecutive
hour, and after the twelfth consecutive hour, overtime shall be earned at the rate of two (2)
hours for each one (1) overtime hour worked.

Overtime in Cash or in Compensatory Time

All employees shall be compensated for overtime worked either:
a) In cash at the rate of time and one-half (1.5)for hours worked; or
b) As compensatory time off at the rate of time and one-half (1.5) for hours worked.

Employee Choice

The employee assigned to overtime shall make an irrevocable choice each time assigned to
overtime whether to be compensated in cash or compensatory time until the employee has
accrued credit for a maximum of forty (40) hours of compensatory time.

County Choice

The County has the right to specify how an employee will be compensated for additional
overtime when an employee has an accumulation of forty (40) hours of compensatory time
up to a maximum of eighty (80) hours of compensatory time. This decision is final and not
subject to grievance or appeal. Compensatory time accruals resulting from holiday

compensation or annual sick leave conversion are at the employee's choice and therefore
excluded from this subsection.

Cash Pay Only
After eighty (80) hours of compensatory time has been accumulated, the department shall
compensate the employee in cash for any additional overtime worked, additional annual sick

- leave conversion and for any additional holiday work.

Approval for Compensatory Time Off

No employee shall take compensatory time off without prior approval of the employee's
appointing authority. The appointing authority shall attempt to schedule such time off at the
time agreeable to the employee.

Accrued Compensatory Time - Payment at Separation
Each employee who is separated from County service shall be entitled to payment for
12
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6.16

6.17

7.1.1

7.1.2

accrued compensatory time at the employee's base hourly rate at the time of the employee's
separation or in accordance with law.

Overtime not Cumulative

Overtime eligibility provisions are not cumulative. An employee shall not be entitled to
multiple overtime compensation even though more than one of the conditions set forth herein
may apply with respect to a particular unit of time.

Hours Included for Overtime
For overtime purposes hours worked shall include approved paid leave, paid assigned

holidays and compensatory time taken as paid time off from work.

ARTICLE 7 - STAFF DEVELOPMENT

Staff Development Benefit Allowance

Due to the unavailability of funds, effective July 1, 2009, the Staff Development Benefit
Allowance is suspended for fiscal years 2009-2010 and 2010-2011. During this period this
benefit will not be funded and reimbursement will not be made by the County with the sole
exception of reimbursement for licenses and certificates and related expenses (including
continuing education units) as required by the job specification. This section is
automatically renewed on July 1, 2011.

The Side Letter between ESC and the County on Staff Development is attached and
incorporated by this reference. (Appendix G)

Each full and part-time employee in the bargaining unit shall be entitled to a Staff
Development Benefit Allowance. Eligible employees may request reimbursement for
allowable expenses, upon approval of the appointing authority, and as defined in the
Cdunty’:s Staff Devélopmefn: Benefit Allowance Pro greiin, Administrative Manual.

Staff Development Benefit Allowance — Amounts

The annual Staff Development Benefit Allowance and carry-over amount will be provided to
all full and part-time eligible employees as specified in the following table:

Fiscal Years 2010-2011

s nual Benefit & Rollove
F/T and P/T Benefit
.75 & Above Rollover
Maximum Benefit
Part-Time Benefit
Less than .75 FTE Rollover
Maximum Benefit

Carryover funds shall not be cumulative.
Allowable expenses are described in the County’s Staff Development Benefit Allowance
13
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7.1.3

7.2

7.3

7.4

7.5

Program, Administrative Manual.

Physical Fitness/Wellness

Up to $100 of the total annual benefit listed above will be reimbursed for Wellness activities
such as weight loss programs (not food products), smoking cessation (including patches),
and regular physical fitness programs.

Continuing Education Leave ‘

Employees in allocated positions are eligible for Continuing Education Leave subject to the
following conditions: 1) Courses taken on County time must be directly related to the
employee's present position, or career advancement within the present County department.
2) Requests for such leave must be approved by the employee's appointing authority. This
provision will be applied as consistently as possible and such leave shall not unreasonably be
denied. 3) Approval for such leave will be based, in the judgment of the County, on the

needs of the County, the needs of the employee and the availability of adequate resources to
cover the absence of the employee. 4) Time spent by an employee on an approved
continuing education leave will be considered as normal time worked for the period of the
employee's absence which falls within the employee's regular work schedule. 5) Approval of
one course does not automatically constitute approval for an entire series unless specifically
authorized by the appointing authority. Approval or denial of leave will be provided to
employees in writing in a timely manner.

In-Service Training
The County shall make every effort to provide a program of In-Service training that is

designed to maintain a high standard of performance and to increase the skills of employees
in the bargaining unit. Training courses to be attended shall have a direct bearing on the

work of the employee. Attendance at training courses may be authorized by the department

head. Decisions by depaftmen;t heads on requests by émpldyees should be based upon the
effect the absence of the employee will have on the department's operations and its ability to
continue to provide the services and perform the functions for which it is responsible; and
the relationship of the subject of the program, seminar, conference or workshop to the
function performed by the employee and the department, and the employee's professional
development.

In-Service Training Reimbursement

Expenditures for travel, meals, lodging, registration and other items may be included as part
of the In-Service training line item in each of the department’s budgets. Occasionally, the
departmental budget may not permit trips to be paid by the County. The employee may feel
that the trip would be of benefit to the employee's professional development, and therefore,
would be willing to pay the expenses if the employee were permitted time off from work at
full salary. In addition, other public or private agencies provide grants that can be used to
cover the cost of the training. |

In-Service Training Requests

14
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7.6

8.1

8.2

8.3

When several employees within a department make requests to attend In-Service training and
it is not possible to grant attendance for all those employees who have made such a request,
because of the criteria listed in Section 7.3, the department head shall establish an attendance
list based upon the following order of priority: prior identified training needs; prior
attendance at similar courses; and seniority (continuous service).

Staff Development Benefit Allowance Program, Administrative Manual Manual
The Department of Human Resources shall develop, modify, implement and administer

administrative and programmatic guidelines to remain in compliance with Internal Revenue
Services guidelines, based on the County’s Staff Development Benefit Allowance Program,
Administrative Manual.

ARTICLE 8 - LEAVES OF ABSENCE
Vacation
Each employee shall accrue and may use vacation leave with full pay providing that the
maximum accumulation shall be no more than two hundred eighty (280) working hours.
Part-Time Vacation Accrual

Part-time employees shall accrue vacation leave on a pro-rata basis; usage and accrual shall be
governed by the same rules and regulations applicable to full-time employees.

Vacation Accrual Rates

Each employee who has completed the following In-Service hours shall accrue vacation
leave at the appropriate rate shown below. In-Service hours include all hours in pay status
excluding overtime. Rates shown below will be adjusted to reflect any unpaid time in each

Effective the date of implementation of the Human Resources Management System

pay period.
YEARS OF IN-SERVICE RATE FOR 80 MAXIMUM
COMPLETED , HOURS OF IN-SERVICE ACCUMULATED
FULL-TIME SERVICE COMPLETED SERVICE HOURS "HOURS _ ~
0 through 2 years 0to4,174.2 3.07 280
2 through 3 years  4,174.3 10 6,261.4 3.68 280
3 through 4 years 6,261.5 to 8,348.5 3.99 280
4 through 5 years 8,348.6 to 10,435.6 4.29 280
5 through 10 years 10,435.7 t0 20,871.2 4.60 280
10 through 15 years 20,871.3 t0 31,306.8 5.83 280
15 through 20 years 31,306.9 to 41,742.4 6.44 280
20 through 25 years 41,742.5 t0 52,178.0 7.05 280
25 or greater years 52,178.1 or more 7.36 280

(HRMYS). the following in-service hours and accrual table will apply:

2010-2011 COUNTY/ESC MOU
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YEARS OF IN-SERVICE RATEFOR 80 MAXIMUM

COMPLETED - HOURS OF IN-SERVICE ACCUMULATED
FULL-TIME SERVICE COMPLETED SERVICE HOURS HOURS
0 through 2 years 0to 4,173 3.07 280
2 through 3 years 4,174 10 6,260 3.68 280
3 through 4 years 6,261 to 8,347 3.99 280
4 through 5 years 8,348 t0 10,434 4.29 280
5 through 10 years 10,435 to 20,870 4.60 280
10 through 15 years 20,871 to 31,305 5.83 280
15 through 20 years 31,306 to 41,741 6.44 280
20 through 25 years 41,742 to 52177 7.05 280
25 or greater years 52,178 or more 7.36 280

8.4  Reappointment
Each employee with 10,435.6 (10,435, effective with HRMS implementation) working hours

(five (5) or more years) in pay status who resigns in good standing and who is later
reappointed within two years of the resignation, shall be credited with 4,174.2 (4,174,
effective with HRMS implementation) hours (two years) of continuous service for purposes
of new vacation accrual. Each employee with 10,435.6 (10,435, effective with HRMS
implementation) In-Service hours (five or more years) of continuous service who was laid
off and who is later recalled from layoff within two years shall be returned to the place on
the accrual table (in Section 8.3, above) that the employee occupied when laid off,

8.5  Vacation Schedule
Vacation schedules shall be arranged by the department head with particular regard to the

needs of the service, and whenever possible, with regard to the wishes of the employee.

. Every effort shall be made to arrange vacation schedules so that each employee will take as -
much vacation in each year as accrues to the employee in that year. Each employee's
vacation time may be so divided as the needs of the service require or permit. No employee
may take vacation without advance approval of the department head or appointing authority.

No employee may take vacation leave in advance of that actually accumulated by the
employee at the time such leave is taken. When an employee is restricted on the use of
vacation time during a certain month, or months, of the year, due to the needs of the County,
the County shall make every reasonable effort to accommodate the employee’s request(s) to
use vacation time during other months of the year.

8.6 Separation Payment

Each employee who is separated from the County service shall be entitled to payment in lieu
of all unused vacation leave which the employee may have accumulated as of the employee's
last day of work and shall be computed on the basis of such employee's base hourly rate at
the time of termination.

8.7 Séheduled Holidays
Paid holidays shall be authorized for full-time and part-time employees. To be1 6
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8.8

8.9

entitled to pay for such paid holidays, an employee must be in pay status on the employee's
last regularly scheduled workday before the holiday, and the employee's first regularly
scheduled workday after the holiday.

An employee on leave without pay who has paid leave remaining (including vacation, sick
leave or compensatory time), shall not be permitted to use paid leave as pay status days
before or after a holiday for the purpose of receiving holiday pay.

Scheduled holidays are as follows:

(1) New Year's Day, January 1st

(2) Martin Luther King’s Birthday, 3rd Monday in January

(3) Lincoln's Birthday, February 12th

(4) Washington's Birthday, 3rd Monday in February

(5) Memorial Day, the last Monday in May

(6) Independence Day, July 4th

(7) Labor Day, the first Monday in September

(8) Veteran's Day, November 11th

(9) Thanksgiving Day, the 4th Thursday in November

(10) The day following Thanksgiving Day

(11) Christmas Day, December 25

(12) Each day appointed by the Governor of the State of California and formally
recognized by the Board of Supervisors of Sonoma County as a day of mourning,
Thanksgiving or special observance.

Floating Holiday and Eve Holiday

- a) Floating Holiday: Inlieu of an additional holiday, each full-time employee who is inpay - -

status on the last working day of June and the first working day of July shall be granted
fourteen (14) hours of compensatory time which may be taken as time off on a day mutually
agreeable to the employee and the employee's appointing authority, or may be accumulated
as provided in this Memorandum. Each part-time employee shall be entitled to a prorated
number of hours as defined by Section 8.10b.

b) To replace the four (4) hours of eve holiday leave with pay previously granted to each
full-time employee during years the employee is scheduled to work on Christmas or New
Year's Eve, a full-time employee will be credited with three (3) hours of CTO each fiscal
year. Part-time employees are entitled to pro-rata CTO credit as defined by Section 8.10b.

Holidays Observed As Follows _
If a scheduled holiday falls on a Saturday, the preceding Friday shall be the observed
holiday. If a scheduled holiday falls on a Sunday, the following Monday shall be the

17 .
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observed holiday. All other scheduled holidays shall be observed on the date specified in
Section 8.7.

8.10 Holiday Compensation

a) Full-Time Employees

A full-time employee whose assigned work schedule includes neither the scheduled
holiday nor the observed holiday, shall receive eight (8) hours of compensatory time or
eight (8) hours of paid holiday time. All other full-time employees whose regular
assigned work schedule includes either the scheduled holiday or the observed holiday
shall receive eight (8) hours at their base hourly rate of pay. An employee who actually
works on either the scheduled holiday or the observed holiday shall be entitled to
overtime compensation for the hours actually worked. An employee who works on both
the scheduled holiday and the observed holiday shall elect which day shall be
compensated at overtime. However, only one day shall be at overtime. This holiday
benefit shall be reduced proportionally by any unpaid time in the pay period in which
the holiday falls.
b) Part-Time Employees

Any part-time employee shall, for each holiday in the pay period, receive holiday pay
equivalent to one-tenth (1/10™) of an hour for each hour regularly scheduled to be
worked based on the employee's ongoing work schedule. If the employee's total hours
in pay status (excluding the holiday benefit) exceed the hours regularly scheduled to be
worked, the employee shall receive holiday pay equivalent to one-tenth (1/10®) of an
hour for each hour in pay status (excluding the holiday benefit). This holiday pay shall
not exceed eight hours for each holiday. A part-time employee employed before June
26, 2001, who worked a regular schedule of less than thirty-two (32) hours per pay
period shall continue to receive a minimum holiday benefit of 3.2 hours for each holiday
in the pay period, until such time the employee’s regular schedule is changed to thirty-
two (32) hours or more or a break in service occurs.

Upon approval of the appointing authority, a part-time employee may elect to accrue
compensatory time in lien of holiday pay only when the holiday pay status creates hours
in excess of the employee’s regular allocated full time equivalent. Holiday accrued as
compensatory time will not count as In-Service nor affect the accruals or pro-ration of
benefits until used in a later pay period.

8.11 Vacation Buy-Back
Each employee may request and receive payment at the base hourly rate for up to eighty (80)

hours of accrued vacation in any 12-month period, provided that there is a minimum
remaining balance of eighty (80) hours following payment. A

18
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The Side Letter between ESC and the County on MTO for fiscal year 2009-2010 is attached
and incorporated by this reference. (Appendix E)

8.12 Sick I.eave Accrual _
Each full-time employee shall accrue and accumulate sick leave at the rate 3.680 In-Service
hours for each completed eighty (80) hour pay period of service. In-Service hours include all
hours in pay status excluding overtime. This accrual rate shall be adjusted to reflect any

unpaid time in each pay period. Part-time employees shall be eligible to receive sick leave
on a pro-rata basis. Usage and accrual of said benefits shall be governed by the same rules
and regulations applicable to full-time employees.

8.13 Sick Leave Usage
Earned sick leave credits may, with the approval of the department head, be used by the

employee for the following purposes:

a) During the employee's own incapacity due to illness or inj.ury;

b) During the time needed by the employee to undergo medical or dental treatment or
examination;

¢) During a Pregnancy Disability Leave in which the employee is incapacitated due to the
imminent or actual birth of a child;

d) When a child, spouse or domestic partner of an employee, who is a member of the
employee's household or a person for whom the employee is entitled to a Federal
Income Tax dependent exemption, or the employee’s or spouse’s parent is incapacitated
by illness or injury and it is necessary for the employee to care for such child, spouse,
domestic partner or parent. (Parent for purposes of this section is defined as biological,
foster, or adoptive parent, stepparent, a legal guardian, or other person who stood in the
place of a parent (in loco parentis) to the employee when the employee was a child. A
biological or legal relationship is not necessary for a person to have stood in the place of
a parent (in loco parentis) to the employee as a child.) Sick leave under this paragraph
shall not exceed forty-eight (48) hours per occurrence uniess extended by joint action of
the employee's department head and the Director of Human Resources by reason of
exceptional hardships.

8.14 Documentation
A signed affirmation for sick leave shall be required for each use of such sick leave.
Reasonable medical evidence of incapacity may be required for sick leave of forty-eight (48)
hours or less duration, and shall be required for sick leave use of more than forty-eight (48)
hours duration.

8.15 Annual Sick I.eave Conversion

19
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Employees may convert unused sick leave to cash, at their base hourly rate, or
compensatory time based on the following table:

Hours of Sick Leave Used |  Maximum Hours of Conversion
— : —

8.01to0 12.0 22.0

12.01 to 16.0 18.0

16.01 to 24.0 16.0

24.01 t0 30.0 14.0

30.01t0 36.0 12.0

36.01 t0 40.0 8.0

40.01 or more ' N(

8.16

8.17

8.18

A balance of eighty (80) hours sick leave must remain in accrual after conversion.
Measurement of use is based on the tWenty-siX (26) pay periods paid in the prior calendar
year. Conversion shall be exercised during the second pay period in January of each
calendar year and shall be based on the sick leave balance at the end of the first full pay
period of the preceding December.

Sick Ieave Payoff at Termination

Each employee who separates from County service voluntarily or by death, layoff, or
retirement for reason other than disability, shall be entitled to payment of the monetary
equivalent of twenty-five percent (25%) of all unused sick leave remaining to such
employee's credit at the time of separation, computed on the basis of such employee's base
hourly rate.

Sick Leave Conversion/Payoff at Retirement

a) Conversion at Retirement: Each employee who separates from County Service on
retirement only shall have the option of converting one hundred percent (100%) of all
unused sick leave remaining to each employee's credit at the time of retirement to
retirement service credit as provided by Government Code Section 31641.03. This
benefit will be implemented by the Board of Supervisors through an amending
ordinance to include eligible employees in the bargaining unit represented by the Union
under the provisions of the ordinance. This provision will not be used in conjunction
with Section 8.16 of this MOU.

b) Payoff at Disability Retirement: Each employee separated from County service by

retirement for disability shall be entitled to payment at such employee's base hourly rate
for all unused sick leave remaining to such employee's credit as of the time of
separation.

Time Off for Voting

20
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If an employee who is a registered voter does not have sufficient time outside of the
employee's working hours within which to vote at any statewide general or primary election,
the employee may, upon request, be granted as much working time off without loss of pay as
will, when added to voting time outside the employee's working hours, enable the employee
to vote. An employee may take off so much time which will enable the employee to vote,
but not more than two (2) hours of which shall be without loss of pay; provided, that the
employee shall be allowed time off for voting only at the beginning or end of the regular
working shift, whichever allows the most free time for voting and the least time off from the
regular working shift.

8.19 Compassionate Leave

A full-time or part-time employee may be granted up to four (4) scheduled regular work
days, a maximum of thirty—tWo (32) hours, of leave with pay, in the event of the death of
spouse, domestic partner, son, son-in-law, daughter, daughter-in-law, brother, sister,
grandparent, great-grandparent, grandchild, or parent (as defined in Section 8.13 d ) of the
employee or of the spouse of the employee. Up to an additional eight (8) hours of sick leave
may be granted to supplement compassionate leave.

8.20 Court Leave

a) A full-time or part-time employee is entitled to a leave of absence with pay at the
employee's base hourly rate to respond to an enforceable subpoena to appear in a court or
administrative agency hearing in California other than as a litigant and for reasons other
than those caused by the employee's connivance or misconduct. An employee may retain
such payment as may be allowed the employee for lodging, meals and travel, but as a -
condition for entitlement to this court leave, the employee shall make payable to the
County of Sonoma any and all fees which the employee may receive as payment for the
service as a witness. An employee on Court Leave will receive the base rate of pay for
those hours spent traveling to and from the court or administrative agency hearing and
the hours spent attending to the employee's obligation as a witness so long as those hours
correspond to the employee's assigned work schedule. Time spent as a witness or travel
time which are outside the employee's assigned work schedule shall not be paid. If an
employeé‘s obligation as a witness expires on any work day with time remaining on the
employee's work schedule, the employee will be obligated to return to work.

b) These provisions do not apply to employees whose appearance is in the line of duty.

'8.21  JuryDuty
It is the policy of the County of Sonoma that County employees be encouraged to perform

service as jurors when summoned for jury duty by a court of competent jurisdiction. Any

employee summoned for jury duty shall as soon as possible notify his or her supervisor. The
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employee shall be entitled to a leave of absence at base hourly rate for such period of time as
may be required to attend the court in response to such summons. An employee may retain
such payment as may be allowed for travel but shall make payable to the County of Sonoma
any and all fees which the employee may receive in payment for services as a juror. An
employee who uses a County vehicle for travel for jury duty shall make payable to the
County of Sonoma any and all fees which the employee may receive in payment for travel
expenses.

8.22 Disaster Leave

Upon approval of the appointing authority, County employees may donate accrued

compensatory time and vacation leave to other County employees who have lost work time
during a Board of Supervisors’ declared state of emergency. Such donated time will not
exceed the total amount of time lost by the receiving employee including vacation,
compensatory time used and any unpaid leave incurred. Donations must be made no later
than ninety (90) days from the last day lost by the employee.

8.23 Family L eave
Each eligible employee shall be entitled to Family Leave as provided by the Family and
Medical Leave Act (FMLA) and the California Family Rights Act (CFRA) as amended. The
leaves under FMLA and CFRA run concurrently as provided by law. A full-time or part-
time employee with more than twelve (12) months of County service and at least one
‘thousand two hundred and fifty (1,250) hours actually worked during the previous 12-month
period may request up to twelve (12) weeks of Family Leave within a 12-month period.
Reason for the Family Leave may be the birth or adoption of a child or the placement of a
foster child (within one (1) year of the event) or the serious health condition of a child,
spouse, parent, or the employee’s own serious health condition. Child is defined as a
biological, adopted or foster child, stepchild, legal ward or child of a person standing in the
place of a parent (in loco parentis) who is under 18 years of age or an adult dependent child.
Spouse is defined as a partner in marriage as defined in Civil Code Section 4100. Parent is
defined as a biological, foster or adoptive parent, stepparent or legal guardian (does not
include a parent-in-law). Ifboth parents are County employees, the aggregate Family Leave
may be limited to twelve (12) work weeks during any 12-month period. This limitation does
not apply to leave taken by one spouse to care for the other, to care for a seriously ill child or
for the employee's own serious health condition. Under those circumstances, each of the
employees would be entitled to twelve (12) weeks of FMLA/CFRA. The appointing .
authority may grant such Leave Without Pay which qualifies as FMLA/CFRA in addition to
the paid sick leave provided for in Article 8 upon submission of reasonable documentation.

If the employee requests a paid or unpaid leave of absence for any reason which qualifies as
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8.24

8.25

8.26

Family or Medical Leave, the County shall designate that the requested leave of absence run
concurrently with the employee’s FMLA/CFRA entitlement.

Prior to going on Leave Without Pay, which qualifies as FMLA/CFRA Leave, an employee
may be required to use certain accrued paid leave time. Refer to Section 8.27, Leaves of
Absence Without Pay Usage Reference Table.

The County shall continue its contribution towards the health plan premium for up to twelve
(12) work weeks of the leave. Nothing in this section shall preclude the use of medical or
pregnancy disability leave in Section 9.9 when the employee is medically incapacitated or
disabled. If an employee does not qualify for continued benefits under this Section 8.23 or
Section 9.9 (Medicél/Pregnancy Disability Leave) and the employee wishes to continue
benefit coverage, then Section 9.8 (Health Benefits During Leaves of Absence — Non-
Medical Leaves Without Pay) applies.

If the event necessitating Family Leave becomes known to the employee more than thirty
(30) calendar days prior to the employee's need for the leave, the employee shall provide
thirty (30) days written advance notice to the appointing authority. If the event becomes
known to the employee less than thirty (30) days prior to the employee's need for a leave, the
employee shall provide as much written advance notice as possible, and, at a minimum, a
written notice no less than five (5) working days from learning of the event. If the event
necessitating the leave is an emergency or is otherwise unforeseeable, the employee shall
provide as much written advance notice as possible. If the leave is for a planned medical
treatment, the employee must make a reasonable effort to schedule the treatment to avoid
disruption of departmental operations.

This provision shall be interpreted as the legal minimum Family & Medical Leave available
to eligible employees. The appointing authority may grant additional leave without pay
under this Section (8.23) provided it is consistent with the applicable provisions of the
Sonoma County Civil Service Rules, County leave policies, Article 9, and other provisions
of this memorandum.

Family School Partnership Act
Each employee shall be entitled to school visitation leave in accordance with California
Labor Code Section 230.8.

No Break in Service

No absence under any paid leave provision of this Memorandum shall be considered as a
break in service for any employee who is in pay status during each absence. All benefits
which, under the provisions of the Memorandum, accrue to employees who are in pay status,
shall continue to accrue during such absence.

Leave-Time Off for Donating Blood
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8.27

8.28

If an employee does not have sufficient time outside of working hours to donate blood,
subject to department operational needs, the employee may without loss of pay take off up to
one (1) hour of working time twice a year for the purpose of donating blood. The employee
shall give the employer at least five (5) working days’ notice that time off for donating blood
is desired, in accordance with the provisions of this Section (8.26).

Leaves of Absence Without Pay Usage Reference Table

Employees will be required to use paid leaves before a leave of absence without pay as
shown in the following table:

Paid leave is required to be used before leave without pay
(LWOP) is approved.

Employee’s own illness or Yes, may keep 40

mjury hrs. No No

Employee’s pregnancy Yes, may keep 40

disability hrs. No No

Illness or injury of a relative | Yes, may keep 40 May keep 40 hrs.

(as qualified in Section 8.13 | hrs. Any combination of

d) Yes Yes | Vacation & CTO

Ilness or injury of a relative May keep 40 hrs.

as defined in FMLA/CFRA* Any combination of

as qualified in Section 8.23) | No Yes Yes | Vacation & CTO

Non-sick FMLA/CFRA May keep 40 hrs.

qualifying event (e.g., child Any combination of

bonding leave) No Yes Yes | Vacation & CTO

Education Leave Must use all Vacation
No Yes Yes | & CTO

Undisclosed reason or Must use all Vacation

extended vacation No Yes Yes | & CTO

*Family & Medical Leave Act (FMLA)/California Family Rights Act (CFRA)

Vacation Purchase Plan

Each eligible full and part-time employee may elect to purchase up to forty (40) hours of
vacation leave each calendar year during their first five (5) years of permanent, probationary
or unclassified employment. Vacation purchased shall not exceed two hundred (200) hours.
Part-time employees will be eligible to purchase vacation time on a pro-rata basis.
Eligibility will start from the employee's first in-service hour with the County of Sonoma.
Eligibility will end upon completion of 10,435.6 (10,435, effective with HRMS
implementation) in-service hours. Each eligible employee must submit a signed vacation
purchase plan agreement to his or her Departmental Payroll Clerk. Upon receipt the
employee’s future bi-weekly salary will be reduced by a minimum of two (2) hour
increments until the purchase plan agreement has been fulfilled. Purchased vacation will be
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posted to the employee’s leave balance upon purchase and will be available to the employee
the pay period following purchase. All purchases of vacation must be completed prior to the
end of the calendar year in which the employee reaches the in-service hours of 10,435.6
(10,435, effective with HRMS implementation).

The additional vacation purchased is subject to the follow guidelines:

a) Purchased vacation must be taken before accrued vacation referenced in Section 8.3.

b) Purchased vacation is subject to the maximum accumulation limits and usage in Section
8.3.

c) Purchased vacation is subject to the same provisions in Section 8.5

d) Purchased vacation leave is not eligible for buy back, Section 8.11, and purchased
vacation balances will not be included in the eighty (80) hour remaining vacation balance
requirement in Section 8.11.

e) Purchased vacation hours when taken as time off will not be included in pay status hours
for the purposes of shift pay and premium pay.

f) Purchased vacation hours will be paid off at the employee’s base hourly rate at the time of
termination.

ARTICLE 9 - HEALTH AND WELFARE BENEFITS FOR ACTIVE EMPLOYEES

9.1  Active Employee Health Plan
Effective after a special open enrollment period to take place following adoption of this

agreement by the Board of Supervisors, an eligible employee and eligible dependent(s) (as
- defined below), are allowed only to enroll either as a single subscriber in a County offered

medical, dental, vision plan, and/or dependent life insurance, or as the dependent

spouse/domestic partner of another eligible County employee/retiree, but not both.

If an -.employée is also éligiBrle to cover their dependent child/children, each child will be
allowed to enroll as a dependent on only one employee or retirees’ plan (i.e., an employee
and his or her dependents cannot be covered by more than one County offered health plan).

An eligible employee is:

o A County of Sonoma probationary or regular full-time or probationary or regular part-
time employee (Refer to Section 9.2.8 (Part-Time Employees — Health Benefits)
regarding plans offered and pro-ration of benefits for part-time employees).

e An eligible dependent is (as defined in each plan document/summary plan
description):

o Either the employee’s spouse or domestic partner (requires signed domestic
partner affidavit filed with the County); or

o Anunmarried child based on your plan’s age limits or a disabled dependent
child regardless of age. '

9.2 Participation in County Offered Health (Medical, Dental. Vision, Life Insurance) Plans

25
2010-2011 COUNTY/ESC MOU



9.2.1

9.2.2

923

Election to participate in a County offered health plan will take place during the first full pay
period following employment or it shall be made during an annual open-enrollment period.
The effective date of benefits will be the first pay date after the pay period in which the
employee has fifty percent (50%) or more of his or her allocated full-time equivalent (FTE)
in pay status. Effective with either the implementation of the County Human Resource
Management System (HRMS) or June 1, 2010, whichever occurs first, the effective date of
benefits will be the first of the month following date of hire.

County Offered Participating Provider Option (PPO) Medical Plan(s)

Effective after a special open enrollment period to take place following adoption of this
agreement by the Board of Supervisors, the existing PPO plan option County Health Plan
Original #1 (CHPO) shall be discontinued and shall be replaced by the following:

For members represented by ESC, there will be two (2) PPO plans: the County Health Value
Plus Plan #2 (CHVPP) and the County Health Value Plan #3 (CHVP). The benefit
provisions are outlined in the County Health Plan Summary Plan Description.

County Offered Health Maintenance Organization (HMO) Medical Plan(s)

Effective after a special open enrollment period to take placé following adoption of this
agreement by the Board of Supervisors, the existing HMO plan options (Kaiser $5 co-pay
plan and PacifiCare $5 co-pay plan) shall be discontinued and shall be replaced by the
following section:

The County may offer up to two (2) HMO medical plans to eligible employees and their
eligible dependent(s). Specific reference to a vendor listed below does not obligate the
County to continue to offer a medical plan offered by a specific vendor. The County may
change health insurance carrier(s) and/or network provider(s), provided the plan design(s)
are substantially equivalent. The HMOs shall have the following co-pays:

Benefit Type S e e e
Kaiser Office Visit $10

Kaiser Prescription Drug - $5 generic/ ‘
$10 formulary brand name

PacifiCare Office Visit $10

PacifiCare Prescription Drug $5 generic/
$15 formulary brand name/
$30 non-formulary brand name

For all other plan benefits and provisions, refer to the insurance carrier’s plan document for

 each HMO medical plan.

County Contribution toward Active Emplovee Medical Benefits
A. Effective after a special open enrollment period to take place following adoption of this

agreement by the Board of Supervisors, the County shall contribute a flat dollar amount
not to exceed $229.98 per pay period ($500 per month) toward the cost of any County
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offered medical plans for any eligible full-time regular employee and their eligible
dependent(s).
This is the full and total contribution amount the County will contribute toward medical
benefits for active regular employees and their dependent(s).
The County shall contribute to part-time eligible employees on a pro-rated basis, in
accordance with Section 9.2.8 (Part-Time Employees — Health Benefits).
B. One-Time Contribution — Expires at the conclusion ofthe 2010-2011 plan year, May 31,

2011

- Asdescribed below, for twenty-six (26) pay periods the County shall make an additional
active medical contribution on behalf of ESC members enrolled as of June 1, 2010
in:(1) employee plus two (2) or more dependents in any County-offered plan; and
(2) employee plus one (1) dependent in the County’s Health Plan #2, or PacifiCare
HMO Plan. (effective June 1, 2010, the title of County Health Plan #2 changed to County
Health Plan PPO, and PacifiCare HMO changed to United Healthcare HMO. Employees
enrolled in these plans at the self plus one (1) dependent level will be eligible for the
additional County contribution. Employees enrolled in any County-offered medical plan
at the self plus two (2) or more dependents level will be eligible for the additional
County contribution as described in this Section 9.2.3 B)) The subsidy will end when the
employee is no longer enrolled in one of the eligible plans/coverage levels or as
described below whichever occurs first.
The amount of the County contribution for full-time employees (the subsidy) shall be set
by dividing $334,825 by the number of FTE enrolled in the plans listed above as of June
1,2010, and divided again by twenty-six (26) pay periods. (For example, if as of June 1,
2010 there are eighty (80) FTE enrolled in the plans listed above, the amount of the
subsidy for a full-time employee would be $334,825/80/26, or $160.97 per pay period.)

__ Effective the first pay. date after June 1, 2010 through twenty-six (26) pay periods only
(the subsidy period), the County will contribute the subsidy amount each pay period for
the benefit of such employees in addition to the amount of the County’s active employee
medical contribution provided in Section 9.2.3.A above. The amount of subsidy for
eligible part-time members will be provided in accordance with Section 9.2.8 (Part-Time
Employees - Health Benefits). The subsidy shall be subject to the provisions of Sections
9.8 (Health Benefits During Leaves of Absence — Non-Medical Leaves Without Pay), 9.9
(Medical/Pregnancy Disability Leave), 9.10 (Continuation of Health Benefits Coverage),
and 9.10.1 (Part-Time Employees - Health Benefits During Leave of Absence).
Employees eligible to receive this subsidy who are laid off from County service during
the subsidy period and who are eligible for the medical severance under Section 19.5¢
and who continue medical coverage through the County will be entitled to receive the
total value of the subsidy through the end of this subsidy period. The available subsidy
remaining will be calculated at layoff and the laid off employee will be given options for
applying the subsidy to medical severance and/or COBRA premiums in amounts not to
exceed the total amount the employee received per pay period prior to layoff, so long as
the total value of this subsidy paid out is not exceeded.
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The subsidy provided for in this Section 9.2.3.B shall automatically expire after twenty-
six (26) pay periods.

9.2.4 Dental Benefits

9.2.5

9.2.6

9.2.7

The County will offer dental and orthodontic benefits to full and part-time regular
employees and their eligible dependent(s). For all plan benefits and provisions, refer to
the insurance carrier’s plan document.

o Effective on the pay date when the medical plan changes described in Section 9.2
above take effect, the employee contribution(s) will be:
o Employee Contribution: $12 per pay period
° The County shall contribute to part-time eligible employees on a pro-rated basis,
in accordance with Section 9.2.8 (Part-Time Employees — Health Benefits).

Vision Benefits

The County will provide vision benefits to full-time active employees and their
dependent(s). For all plan benefits and provisions, refer to the insurance plan document.
The County will pay the total cost of the premium for vision benefits for full-time active
employees.

Part-time employees will automatically be enrolled in the vision benefit and the County
shall contribute to part-time eligible employees on a pro-rated basis, in accordance with
Section 9.2.8 (Part-Time Employees — Health Benefits).

VDT (Video Display Terminal) Optical or Computer Vision Plan Benefit

Effective on the pay date when the medical plan changes described in Section 9.2 above take

effect, the County provides a VDT or Computer Vision Plan benefit. Only employees
enrolled in vision benefits in accordance with Section 9.2.5, who are required to spend a

significant portion of their work day on a computer, are eligible for the VDT benefit. Eligible -

employees will receive a VDT eye examination and, if prescribed, VDT lenses and frames
through arrangement with the County’s VDT vendor.

Life Insurance

The County shall offer, at no expense to the employee, a basic term-life insurance plan in the
amount of $25,000 for an allocated full-time equivalent position of sixty (60) hours or more
(0.75 FTE or more). Enrollment in basic life insurance is automatic, based on eligibility.
Part-time employees who are allocated to less than a full-time equivalent position per pay
period (less than sixty (60) hours or less than 0.75 FTE) may purchase coverage through
payroll deduction.
Each eligible and enrolled employee may purchase, through payroll deduction, dependent
coverage of $5,000 for each eligible dependent. For all other plan benefits and provisions
refer to the insurance policy document. Eligible employees may purchase additional life
insurance for themselves at their own expense upon initial eligibility or during the annual
open enrollments period specified in Section 9.2 (Participation in County Offered Health
(Medical, Dental, Vision, Life Insurance) Plans). The employee may purchase supplemental
coverage in increments one times (1X) to four times (4X) the basic coverage to a maximum
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9.2.8

9.3

9.4

9.5

0f $500,000, in accordance with the insurance carrier’s policy. Participating employees and
the County will be required to follow the insurance company’s contracted requirements with
respect to maximum amounts and the necessity for evidence of insurability in order to be
eligible to receive the benefit as may be amended from time to time and may be based on
actual participation by County employees in the program. An employee enrolled in
supplemental coverage who moves from one age bracket to the next higher bracket will have
to pay the rate of the higher age bracket beginning the January of the year the employee
moves to the higher age bracket.

Part-Time Employees — Health Benefits

Part-time employees in regularly allocated positions of thirty-two (32) hours or more
biweekly (0.40 FTE minimum) shall be eligible to participate in the County’s medical,
dental, and vision plans, and the County’s contribution toward their premiums shall be pro-

rated. Pro-ration shall be based on the number of pay status hours in the pay period,
excluding overtime. Part-time employees and their dependents, who, on June 29, 1987, were
being provided with the same insurance benefits as full-time employees, will continue to
receive full-time benefits throughout the term of this Memorandum. Employees hired before
April 1, 2010 will remain eligible to receive pro-rated benefits based on the pay status hours
in the pay period.

Employee Assistance Program
The County shall continue the Employee Assistance Program to assist employees who are

experiencing unusual stress which may be affecting the employee's job performance.

Malpractice Coverage

- .All employees of the County who are engaged in patient care and covered by the County's.. .. .

malpractice coverage shall continue to be covered for activities falling within the scope of
their employment. Criminal or fraudulent conduct by the employee within the scope of their
employment is specifically excluded. If the County should discontinue the malpractice
coverage, the County agrees to meet and confer with the Union. This section (9.4) is not
grievable nor arbitrable.

Short Term Disability — Payroll Deduction

The County agrees that employees that are ESC members may continue to purchase Short
Term Disability (STD) Insurance coverage as may be offered by the (SEIU Local 1021)
Union Insurance Services, at their own expense, through bi-weekly payroll deduction as long
as they are members in good standing of ESC. Each employee is responsible for submitting
to Union Insurance Services his/her own application for Short Term Disability Insurance and
any subsequent material required by the insurance provider.

Upon request of the Union, the County will make a good faith effort to integrate any sick

leave requested by an employee who is eligible to receive benefits under the Union's short-
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term disability plan. The Union and its insurance carrier will cooperate fully with the
County, but the County, reserves the right to conclude such an integration if it becomes

unworkable or beyond the County's resources available for payroll maintenance activities.

9.6 Long-Term Disability Program

The County shall provide and pay the premium for a Long-Term Disability (LTD) benefit as
described in the applicable plan document to all full and part-time employees (0.4 FTE
minimum) who meet the eligibility requirements. Benefit eligibility begins after sixty (60)
calendar days of disability. Employees eligible to receive LTD benefits are not required to
exhaust sick leave before receiving LTD benefits but an employees who chooses to use sick
leave or other paid leave after the sixtieth (60th) day of disability is not eligible to receive any
LTD benefits until the employee stops using paid leave. LTD benefits cannot be
supplemented with any paid leave. LTD benefits will be offset by an applicable income,
such as short-term disability benefits, social security, and social security disability benefits,
etc.

9.6.1 Long-Term Disability Claims Dispute
A.  County’s Self-Insured Plan:

Any dispute by an employee over a claim processed under the County’s Self-Insured
Long-Term Disability (LTD) Plan shall be first appealed through the Risk management
Division of the Human Resources Department for a final County decision. If the

dispute remains unresolved to the satisfaction of the employee, the Union may file a
grievance on behalf of the employee at the Arbitration Step of this Memorandum’s

Grievance Procedure for a final and binding decision. The arbitration process will be

" expédited as Thuch as reasonably possible in the interests of a timeless fesolution of the -+~ -

dispute.

B. OQutside Provider Plan:
The Provider claims dispute process is described in the Plan Document. The county

Risk Management Division will assist employees with claims dispute processing
related to the County’s outside LTD provider.

9.7 Workers' Compensation Claims Dispute
Any dispute by an employee over a claim processed through Worker's Compensation shall

be resolved solely through the appropriate appeal procedures of that system and may not be
the subject of a grievance through this Memorandum.
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